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	Time
	Description

	06:00
	Engineer and Producer arrive at mappin, test facilities are OK (PhoneBox lines etc can take / make calls and Dalet / Audio PCs working correctly.

	06:15
	Producer records Neil Fox and contestant. This should be dry voices except for a timer effect, should be recorded as wav / dalet for appropriate production.

	06:30 – 07:15
	Producer creates daily package with pre-recorded item and additional effects. Items should be saved into *** category in dalet and prepared as wav & mp3 file formats for ftp upload 



	07:15-07:30


	Upload finished items to FTP sites. Check the items are downloadable and can be played on a standard PC.

Login details:

Primary

url: ftp://ftp.emap.com
User name: skychristmas
Password: neilfox
Secondary
Internet explorer link: ftp://skychristmas:skychristmas@podcast.emapradio.com
url: ftp://podcast.emapradio.com



User name: skychristmas



Password: skychristmas


	07:45


	Engineer should make a route using Logitek from Lon-isdnfeed Ch1 to the ‘Chart’ feed and check the correct audio is presented (using the drake or logitek monitoring of the Chart TX feed). It is suggested for line-up that the Ariane is bypassed so PPM4 = 0dBu

Engineer to contact Arqiva Bedford MCR on 0870 1278252. We should request the booking to be made for uplink from our circuit at Mappin House to IRN Channel 4. 
Dalet will have a Group available with a 29 minute period of rolling production to ident the channel for stations taking this service.  This should be dragged into the Autoplay channel on Lon-isdnfeed and played.

	08:14:30

	Engineer to fade or remove the ident production (end by 08:14:45) and prepare to play the correct Promotion audio on a EXACT clock start at 08:15:00 (use the Racks room Wharton clock)



	~ 08:25 

	After the completed item call arqiva and arrange to drop the booking on IRN Ch 4


